
CURRICULUM-VITAE

NITISHNARWAL

PlotNo.12,SethiEnclave,Part-1,MohanGardan,

Uttam Nagar,NewDelhi-110059

Email:-narwalnitish@gmail.com

Mobile:-7827013844

WorkExperience:-

S.NO
JOBPROFILE/
DESIGNATION COMPANYNAME DURATION

Work
Experience LOCATION

1 Accountant
SEAWAYSSHIPPING&
LOGISTICSLTD

6th
July2017,
tilldate

4year5
months
andtill
date

BhikajiCama
Place,New
Delhi

2 AccountsExecutive

HTLLOGISTICSINDIA
PVTLTD-onThird
PartyPayroll

10thJuly
2016to05
July2017 1years

DWARKA
SEC-12,
NewDelhi

KeyResponsibilities:-

 FUNDPLANNINGANDMANAGEMENT

1.PlanningandManagingCashonDailyandWeeklybasis
2.FollowupswithClientsandDebtorsforpayments
3.MaintainingCONCORPDA
4.OtherFinancialPlanning

 ACCOUNTSRECEIVABLE

1.RaisingDebtorInvoices
2.PassingReceiptentriesofReceiptsfrom localandoverseasCustomers.
3.ReconciliationofCustomerAccounts.
4.CoordinatingandFollowupwithcustomersforpaymentsandpayment
details.
5.PreparingDebtorsReports
6.Coordinatewithcustomersforanydiscrepancyrelatedtoinvoices.



7.OtherReceivablesrelatedactivities.

 ACCOUNTSPAYABLE

1.RaisingDebtorInvoices
2.PassingReceiptentriesofReceiptsfrom localandoverseasCustomers.
3.ReconciliationofCustomerAccounts.
4.CoordinatingandFollowupwithcustomersforpaymentsandpayment
details.
5.PreparingDebtorsReports
6.Coordinatewithcustomersforanydiscrepancyrelatedtoinvoices.
7.OtherReceivablesrelatedactivities.

 CASHMANAGEMENT

1.CashHandling&Distributionofcashtowardsvariouspurposes
2.MaintainingCashbookondailybasis
3.ProcessingEmployee'sExpensesReimbursementvouchers
4.ArrangingWithdrawalsandDepositsofcash
5.MaintainingEmployee'sImprestControlAccount
6.OtherCashRelatedActivities

 OTHERACCOUNTINGACTIVITIES

1.CoordinationwithERPTeam foranyerrorsoccurred.
2.PreparingGSTreportsOccasionally.
3.MaintainingofChequebooks,andRTGSLetters.
4.CoordinationwithStafffortheirrequirements.
5.CoordinationwithSalesteam fortheirclientsaccountingrelatedqueries.
6.Coordinationwithmanagementforrequiredfinancialreportsand
statements.
7.Coordinationwithmanagementforapprovalsofpayments.

CareerObjectives:-

 Iaspiretojoinanorganizationthatprovidesmewithadequatechallengesand

opportunitiestogrownotonlyasaprofessionalbutasapersonalso.



 Tousemyskillsinthebestpossiblewayforachievingthecompany’sgoals

AcademicQualification:-

 MBA(FINANCE)from Sikkim ManipalUniversity2018

 B.Com (Prog.),DELHIUNIVERSITY,in2013

 12thfrom CBSEBoardDelhi.In2010

 10thfrom CBSEBoardDelhi.In2008

AdditionalKnowledgeandQualifications:-

 ComputerBasics-MSOffice

 BasicknowledgeofworkingonInternet.Excel,Outlook.

KnowledgeofSoftwareandAccountingPackages:-

MicrosoftDynamicsAX(ERP)

MicrosoftOutlook

Cargowise(wisetech)

AreasofInterest:-

 Logistics/Freightforwarding
 Shipping–import/export
 Banking&Finance
 Accounting
 SocialNetworking
 InternetMarketing

Hobbies:-
 Photography
 SocialNetworking



 Traveling

PersonalDetails:-

 Father’sName : Mr.Dharmanand

 DateofBirth : 24thApril1993

 Religion : Hindu

 Nationality : Indian

 MaritalStatus : Married

 Gender : Male

 Languagesknown : Hindi& English

Declaration:-

Iherebydeclarethattheinformationfurnishedaboveistruetothebestofmy

knowledge.

DATE:

PLACE:NEW DELHI (NITISHNARWAL)


